
SUMMARY Of MANPOWER

FUNCTION
1.    To Operate road transport servioes all over the country.
2.    To previde for any ancillary services.
3.    To store goods.
4.    To provide such bus stands and amenities and facilities
     for passangers and other person making use of its ser 
     vices as may appear to it requisite of expendient.
5.    To manufacture, purchase. maintain and repair rolling
     stook, vehicles, appliances, plant, equipment or any 
     other thing required for the purpose of any of the 
     activities of the Corporation.
6.    To provide for facilities for training, education and
     research for the purpose of advancing the skill of its
     employees.
 

7.     To buy land or take land or lease under any from of 
      tenancy.
8.     To provide for its employess living accommodation, places
      for rest and rccreation and other ammunition.
9.     To acquire and hold much property both movable and immo-
      vable as the Corporatin may deem necessary for the purpose
      of any of the said activities and to leasc, sell or other- 
      wise transfer any property held by it.
10.    To purchase and sell vehicles, tyres, oil. or any other 
      stores.
11.    To enter into and perform all such contracts as may be
      necessary for the perfomence of the duties. 

   

 

 

  

SECRETARY

Pers-33
1 x Secretary
1 x Dy. Secretary
1 x Asstt. Secretary
1 x Asstt. Nazarat Officer
1 x Nazir
1 x Asstt. Nazir
1 X Account Asstt. (Gr.-II)
2 X UDA
2 x LDA-cum-Typist
2 x Telephone Operator
3 x Dupicating mcachine
    Operator
1 x Mali
2 x MLSS

ESTATE OFFICER
1 x Estate Officer
1 x Asstt. Estate Officer
1 x UDA
1 x LDA-cum-Typist
1 x Baburchi
1 x Moshalchi
2 x Waiter
1 x Mali
1 x MLSS

 TRANSPORT POOL
 1 x Traffic Inspector
22 x Driver (Non-Commercial)
 1 x MLSS

 

 

  

DEPUTY GENEARAL MANAGER
(Purchase)

Pers-13
1 x DGM
1 x Manager (Purchase)
1 x Sr. Purchase Officer
2 x Purchase Officer
2 x Asstt. Purchase Officer
1 x UDA
3 x LDA-cum-Typist
2 x MLSS

DEPUTY GENEARAL MANAGER
(Planning)

Pers-7
1 x Dy. General Manager
1 x Manager
1 x Statistical Officer
1 x Asstt. Statistical Officer
2 x LDA-cum-Typist
1 x MLSS

PUBLIC RELETION
OFFICER

Pers-5
1 x PRO
1 x Cameraman
1 x UDA
1 x LDA-cum-Typist
1 x MLSS

  

 
 
  
 

  

GENERAL MANAGER
(Operation)

Pers-3
1 x GM
1 x Steno-Typist
1 x MLSS

Dy. GENERAL MANAGER
(Operation Bus & Truck)

Pers- 132
1 x DGM
1 x MLSS

HQ STAFF (BUS)
1 x Manager (Operation)
1 x Asstt. Admn. Officer
1 x UDA
4 x LDA-cum-Typist
1 x MLSS
HQ STAFF (TRUCK)
1 x Admn. Officer
1 x UDA
4 x LDA-cum-Typist
1 x MLSS
CENTRAL BUS TERMINAL
1 x Traffic Officer
1 x Traffic Inspector
2 x LDA-cum-Typist
1 x Cashier
1 x MLSS
2 x Sweeper
CENTRAL BUS STATION (2)
2 x Asstt. Traffic Officer
2 x Traffic Inspector
2 x MLSS
2 x SWEEPER
DEPOT I & II STAFF (B&T)

  9 x Manager (Operation)
  3 x Dy. Manager (Operation)
 12 x Traffic Officer
 21 x Asstt. Traffic Officer
 12 x Asstt. Admn Officer
 24 x Traffic Inspector
900 x Conductor (2.5 per Bus)
 25 x Booking Asstt. (2.5 per Counter)
 25 x Time keeper(2.25 per Book)
 21 x UDA
 24 x LDA-cum-Typist
 24 x Sweeper

                             
                               

  
  
  
   

DIRECTOR
( Administration & Operation )

Pers-3
1 x Diroctor
1 x Stenographer
1 x MLSS

     

 
ELECTRICAL
1 x Asstt. Engineer
1 x SAE
1 x LDA-cum-Typist
1 x Works Asstt.
2 x Lift Operator
2 x Elelectrician
1 x Lift Mechanic
1 x MLSS
1 x Sweeper

DEPOTY GENERAL MANAGER
(Works)

Pers-29
2 x DGM (1 for Civil &
  1 for Electrical)

CIVIL
1 x Asstt. Engineer
2 x SAE
1 x Eastimator
1 x Accounts Asstt. (Gr.1)
1 x Draftsman
1 x Surbeyor
1 x Works Asstt.
1 x Asstt. Draftman
1 x UDA
2 x LDA-cum-Typist
3 x Plumber/Mason
1 x MLSS
1 x Sweeper

WELFARE OFFICER

  

 
  

( Admn. & Personnel )
GENERAL MANAGER

Pers-235
1 x GM
2 x Manager(Admn.)
1 x Manager(Personnel)
1 x Dy. Manager (Admn.)
1 x Sr. Labour Officer
2 x Labour Officer
4 x UDA
1 x Steno-typist
4 x LDA-cum-typist
2 x MLSS

CHIEF SECURITY OFFICER
  1 X CSO
  1 x SO
 11 x ASO
 16 X Guard Commander
170 x Security Guard

1 x Welfare Officer
1 x Medical Officer
2 x Medical Asstt.
2 x Nurse
1 x LDA-cum-typist
4 x Aya
3 x Ward Boy
1 x MLSS
2 x Sweeper

DEPUTY GENERAL MANAGER
      ( Finance )

Pers-16
1 x DGM 
2 x Accounts Officer 
2 x Asstt. Accounts Officer
4 x Account Asstt.(Gr.1)
2 x LDA-cum-typist
2 x Bill Asstt.
2 x MLSS
1 x Sweeper

       

  

DIRECTOR
(Finance and Accounts)

Pers-3
1 x Diroctor
1 x Stenographaer
1 x MLSS

GENERAL MANAGER
( Accounts )

Pers-3
1 x GM
1 x Steno-typist
1 x MLSS

DEPUTY GENERAL MANA-
GER ( Accounts For
     Truck )

 Pers-51
 1 x DGM
 7 x Accounts Officer
 3 x Asstt. Accounts Officer
22 x Account Asstt. (Gr.-I)
15 x Account Asstt. (Gr.-II)
 6 x Cashier
 5 x Head Cashier
 1 x Sweeper
 1 x MLSS

DEPUTY GENERAL MANA-
     GER
 (Accounts For Bus)

 Pers-155
 1 x DGM
10 x Accounts Officer
 8 x Asstt. Accounts Officer
44 x Account Asstt. (Gr.-I)
39 x Account Asstt. (Gr.-II)
 9 x Head Cashier
18 x Cashier
16 x Cash Asstt.
 2 x LDA-cum-Typist
 3 x Coin Exchenger
 1 x Daftry
 3 x MLSS
 1 x Sweeper

    

1.   Chairman                                                                       1        1     1
2.   Director                                                                        2        2     3
3.   General Manager(T.Division)                 General Manager(Admn.&Pers)     1        1     1
4.   General Manager(ICWS)              1        1     1
5.   Chief Technical Officer                    General Manager(Technical)       1        1     1
6.   Chief Accounts Officer                     General Manager(Accounts)      1        1     1
7.   Operation Manager                         General Manager(Operation)          1        1     1 
8.   Chief Triffic Manager                      Dy. Gen. Manager(Opr.B&T)              1        1     1
9.   Manager Main. & Store                      Dy. Gen. Manager(maintenance)     1        1     1
10.  Purchase Manager              Dy. Gen. Manager(Purchase)    1        1     1
11.  Dy.Chief Accounts Officer(B&T)              Dy. Gen. Manager(Accounts, B&T)    2        2     2
12.  Executive Engineer              Dy. Gen. Manager(Works)              1       1      2
13.  Finance Manager                            Dy. Gen. Manager(Audit)         1        1     1
14.  Dy.Gen. Manager (Finance)                                                 -        -              1
15.  Dy. Gen. Manager (ICWS)          1     -  1
16.  Dy. Gen. Manager (Planing)         -        -      1
17.  Dy. Gen. Manager (CWS)                                                           -        -     1
18.  Dy. Gen. Manager (Store & Prov.)                                                 -        -     1
19.  Training manager                                                               1        1     1
20.  Secreteary                                                                      1        1     1
21.  District/Divn. Manager                     Manager (Operation)     13       12    10
22.  Works Manager                              Manager (Technical)                  19       11    15
23.  Planning Officer                           Manager (Planning)                  1         1     1
24.  Manager (Admin)                                                                 -         -     2
25.  Manager (Personnel)                                                             -         -     1
26.  Manager (Purchase)                                                              -         -     1
27.  Dy. Training Manager                                                           1         -     1 
28.  Sr. Instructor                                                                  6        -     6
29.  Chief Seceurity Officer                                                         -         -     1
30.  Dy. Chief Audit Officer                        Manager (Audit)                     1       1     1
31.  Traffic Officer                                                                 15       10    13
32.  Asstt. Works Manager                       Dy. Manager (Technical)       23       14    18
33.  Sub. Divn. Manager                         Dy. Manager (Operation)       3        3     3                                                
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ORGANOGRAM

CHAIRMAN

Pers-6
1 x Chairman
1 x Admn. Officer (PS)
1 x Stenographaer (PA)
1 x LDA-cum-Typist/Daftari
2 x MLSS 

DEPUTY GENEARAL MANAGER

     

 
  

( AUDIT )

Pers-27
 1 x DGM (Audit)
 1 x Manager (Audit)
 2 x Audit  Officer
 2 x Asstt. Audit  Officer
14 X Auditor
 1 x Despetcher
 4 x LDA-cum-Typist
 2 x MLSS

 
    

  

        
      

    

  

    

  

   

  
       
   
       

     

   

DEPUTY GENERAL MANAGER
(Maintenance)

Pers-2
1 x DGM
1 x MLSS

MANAGER
(Technical)

Pers-22
1 x Manager
1 x MLSS

HQ STAFF BUS
1 X Admn. Officer
1 x Foreman/AFM
2 x UDA
1 x Technical Asstt.
3 x LDA-cum-Typist
5 x Mechanics
1 x Sweeper
1 x MLSS

HQ STAFF TRUCK
1 x UDA
2 x LDA-cumuTypist
1 x MLSS

MANAGER
(Depot I & II Bus &

Trucks)
     Pers-2667
     9 x  Manager (Technical)
    12 x Dy. Manager
    12 x Foreman
    24 x Asstt. Foreman
    12 x Store Keeper
    24 x Asstt. Store Keeper
   930 x Mechanics(All Trade &
           Grade
           Bus 1: 1.8
           Truck 1: 1.15)
  1174 x  Operator(Bus 1: 2.25
   Truck 1: 1.5)
    24 x  Storeman
    12 x POL Asstt.
    24 x  Job Asstt.
   274 x Truck Helper
           (1.5 per Truck)
   100 x  Cleaner/Helper
            (1 for 4 Buses)
   36 x  POL Attendant

 GENERAL MANAGER

(Technical)

Pers-3
1 x GM
1 x Steno-typist
1 x MLSS

Pers-2
1 x DGM
1 x MLSS

DEPUTY GENERAL MANAGER
(Provisioning & Store)

MANAGER
(Salvage & Crane Depot.)

Pers-18
1 x Manager (Technical)
1 x Foreman
1 x Store Keeper
1 x Asstt. Store Keeper
1 x Account Asstt. (Gr.-I)
1 x Technical Asstt.
1 x LDA-cum-Typist
4 x  Mechanics
4 x  Crane Operator
2 x  Cleaner/Helper
1 x MLSS

MANAGER
  (Store)

Pers-37
1 x  Manager(Technical)

TRUCK STORE
1 X Store Officer
1 x Asstt. Accounts Officer
2 x Store Keeper
2 x Asstt. Store Keeper
2 x LDA-cum-Typist
2 x Acccounts Asstt. (Gr.-I)
4 x Storeman
2 x Cleaner/Helper
1 x Sweeper

BUS STORE
1 X Store Officer
1 x Asstt. Accounts Officer
3 x Store Keeper
3 x Asstt. Store Keeper
2 x Acccounts Asstt. (Gr.-I)
2 x LDA-cum-Typist
4 x Storeman
2 x Cleaner/Helper
1 x Sweeper

  

DIRECTOR

(Technical)

Pers-3
1 x Diroctor
1 x Stenographaer
1 x MLSS

 
   

 

 

TRAINING MANAGER
( Training Institute)

  Pers-59
 1 x Training manager
 1 x Dy. Training Mamager
22 x Instruotor
 1 x Superintendent (Hostel)
 4 x Operator Instruotor (A)
 1 x Admin Officer
 1 x Asstt. Accounts Officer
 1 x Asstt. Store Officer
 2 x Store Keeper
 1 x Asstt. Store keeper
 4 x Storeman
 2 x Accounts Asstt. Gr. 1
 1 x UDA
 4 x Driver
 3 x LDA-cum-Typist
 1 x Mashalchi
 1 x Mali
 3 x MLSS
 3 x Sweeper
 1 x Baburchi
   6 x Sr. Instructor &
  16 x Instructor.

 
 

 

 

 

GENERAL MANAGER
(Integated Central
Workshop)

  Pers-185
 1 x GM
 1 x DGM
 2 x Manager (Technical)
 4 x Dy. Manager (Technical)
 1 x Admn. Officer
 1 x Accounte Officer
 1 x Asstt. Store Officer
 4 x Forman
 4 x Asstt. Forman
 1 x UDA
 2 x Accounts Asstt. (Gr.I)
 2 x Accounts Asstt. (Gr.II)
 1 x Head Cashier
 1 x Steno- Typist
 3 x LDA-cum-typist
 1 x Store Keeper
 4 x Asstt. Store Keeper
 2 x Storeman
 4 x Job Asstt.
 6 x Operator/Driver
40 x Mechanic (Gen.)
15 x Mechinist
10 x Carpenter
 3 x Upholster
 7 x Weldar
14 x Denter
 3 x Moulder
 3 x Blackamith
 3 x Bench Fitter
10 x Electrician
 9 x Tyreman
 6 x Painter
10 x Cleaner/Helper
 3 x MLSS
 1 x Mali
 2 x Sweeper

   

 Pers-173
 1 x Dy. Genaral Manager
 1 x Manager (Technical)
 2 x Dy. Manager (Technical)
 1 x Admn. Officer
 1 x Accounte Officer
 1 x Asstt. Store Officer
 1 x Store Keeper
 2 x Asstt. Store Keeper
 2 x Storeman
 3 x Job Asstt.
 2 x Accounts Asstt. (Gr.I)
 2 x Accounts Asstt. (Gr.II)
 1 x Head Cashier
 1 x UDA
 1 x Steno- Typist
 1 x Compounder
 3 x Forman
 4 x Asstt. Forman
35 x Mechanic
15 x Mechinist 
 3 x LDA-cum-typist
 2 x Operator/Driver
10 x Batteryman
 8 x Carpenter
 5 x Upholster
 7 x Weldar
14 x Denter
 3 x Moulder
 3 x Blackamith
 3 x Bench Fitter
 9 x Electrician
 4 x Tyreman
 6 x Painter
 1 x Mali
 2 x Sweeper 
 3 x MLSS
10 x Cleaner/Helper

 
 

DEPUTY GENERAL MANAGER
(Central Workshop)

AUTHORISATION OF TRANSPORT. MAJOR EQUIPMENT AND MISCELLANEOUS POINT:

Transpoet
1.       The BRTC has 26 Transports. The following are authorised.
         a. 7 x Car ( 1 for Chairman and 6 for other officers or
  officeial duity)
         b. 12 x Jeep ( 1 for each Depot ) 
         c. 2 x Pickup ( 1 for each Workshop)
 d. 1 x Microbus ( for admn. use)
2. The remaining 11 x Car (including 5 unserviceable), 1 x Pickup 
 (unserviceable), 1 Jeep (unserviceable) to be disposed of as 
 per existing rules. The additional 8 x Jeep and 1x Pickup may be 
 procured subject to availiability of fund. 
3. Private use of transpoet on payment will be strictly as per latest 
 instructions issued by the Government.
Air-Conditioner/Air-coller:
4. 6 x Air-conditioner are authorized (excluding Wofrkahop) 5 x Air-
 conditioner to be disposed of as per existing rules.
Major equipment:
5. The following equipment are authorised.
 a. 50 x Typewriter
 b. 4 x Duplicating machine
 c. 2 x Photocopier
 d. 20 x Calculator
6. The remaining 22 x Typwriter to be disposed of
Miscellaneous Point
7. Required number of MLSS may be employed on Parashi/Jamader/Messeng Guard duty.

12. To do all other things which in the opinion of the 
 Corporation are necessary to facilitate to the pro-
 Per carrying on the buisness of the Corporation.
13. To acquire by agreement or otherwise, whether abso- 
 lately or for any priod, the hole or any part of 
 an undertaking having any on or more of the acti- 
 vities specified in clauses (1) to (5) and pay com-
 pensation for property so acquired.
14. To dispose of any property, assets whether moveable
 or any transport undertaking, owned by the Corpora-
 tion, with the prior approval of the Government.

15. To undertake any other business which may be 
 permited by the Government.
16. To borrow, raise or secure the payment of money 
 in such manner as the board may think fit and
 in particular by the issue of the debentures or 
 debenture stock, whether perpetual or terminable 
 or upon the whole or any part of the Corporation's 
 assets both present and future including uncalled
 capital and to purchase, redeem or pay off or dis-
 charge any such securities, and
17. To borrow money upon giving any security therefore
 and upon such terms as to priority or otherwise as
 the Board may think fit.

BANGLADESH ROAD TRANSPORT CORPORATI0N
ROAD AND ROAD TRANSPORT DIVISION

BRIGADIER
ENAMUL HUQ KHAN

CHAIRMAN MARTIAL LAW COMMITTEE
ON ORGANISATIONAL SET-UP OF 

PUBLIC STATUTORY CORPORATION ETC.

.

.


